sjappe.cyt

www.lyftingsmo.no/sjappe.cyt

Comments to the different fields on the production document.
(Version August 2006)
Master approved
Dated and signed by authorised person. It has to be decided whether paper versions of the master documents are considered necessary.

Approved for production
To be signed by pharmacist (or other authorised person) before technician can start production (ref. Checking cytotoxic preparations). If the Master production document is not yet approved (e.g. the very first production of a substance) the ‘Master approved’ field should also be signed.

File name

Field with link to file name.  When making a new Master production document, use ‘Save as’ and change file name. Then right-click this field and Refresh. The new file name will then appear. 

Components

All components considered necessary to trace (batch number) should be written here. It may also practical to include items that will be written on the bill (e.g. filters).
Comments

Unusual pressure in the vials, special incompatibilities, foaming warnings, billing category, etc.

Equipment

Components used that are not considered necessary to trace, or not specified on the bill.

Procedure
Detailed description. Only results (and not details) of calculations should be included.
Label

- The label file is inserted here (with a frame line). When editing the label, the recommended way is to edit (or make) the label file, delete the old inserted label and re-insert the new one.
The label here is 104x55mm. In daily use only the fields for patient name and date of birth are open for entering data. This has to be unlocked when editing the label.
- We make one copy of the label for the product, and one exact copy to be attached on the production document. The date of production (Prod date) and Production number (batch number) is written on the label(s) by hand.
Billing number
When a billing number is written here, we know that we will get the money, and that the stock will be refilled.

Preparations

To be signed by the person (usually technician) that has made the preparations (find the components and fill in the batch numbers, write and print out the labels, and made the bill)

Prepared

To be signed by the operator (production person) when the product is finished. Relevant events (leakages, deviations from described procedure, etc) must be written on the production document.
Approved

To be signed by authorised person before the product is released.
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